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I N S T R U C T I O N S

Number of copies:

Copy All documents Tagged documents Tagged pages

Format dediselbuoDdediselgniSslanigirosA

Staples/Clips As originals Do not staple/clip

Paper )yficeps esaelp( ruoloC4AetihWslanigirosA

Dividers rehtOsredividoNslanigirosA

Colour As originals Black & white

Plans rehtO3A ot ecudeRslanigirosA

Finish As originals Insert into folders Comb bound
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Special Instructions:

office use only
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On time, accurate and confidential ... Guaranteed



D E L I V E R Y  L O G

Client

name: signature: date/time of delivery:

Inventory of originals

Folders: Manilla files:

Boxes: Bundles:

CDs Other:

Inventory of copies

Folders: Manilla files:

Boxes: Bundles:

CDs Other:

LitSupport

name: signature: date/time of delivery:

Office use only
C O N T R O L  S H E E T

Copy Count B & W Colour

Start Finish A4 A3 A4 A3

Dividers Plans Folders

5 Tab 10 Tab 65mm 40mm 25mm

S T A N D A R D  Q U A L I T Y  C H E C K

operator (print name):

On time, accurate and confidential ... Guaranteed

A copy of LitSupport’s Standard Trading Arrangements are available on request.




